
 
Loganville Christian Academy 
Facilities Support Personnel 

Job Description 
 

Qualifications: 
Personal 

 Good, all-around health 
 Positive, cheerful disposition 
 Can maintain confidentiality; not prone to gossip 
 A strong work ethic 
 A servant spirit 

 
Spiritual 

 Loves Jesus and is in pursuit of a deep relationship with Him daily 
 Actively involved in a body of believers 
 In agreement with the philosophy, statement of faith, and core values of LCA 

 
Principal Function:  Responsible for creating environments that inspire excellence. This is done through 
the overall upkeep, repair, maintenance and utilization of all the facilities, property, and equipment of the 
school as well as event set up and tear down. Applicant should be skilled in some or all of the following: 
Plumbing, Electrical, Carpentry, HVAC. 
 
The successful candidate will be able to: 

 Maintain a state of cleanliness, attractiveness of the buildings and grounds.  This includes, but is 
not limited to, the daily, weekly, and monthly requirements to maintain the expected state such as 
touch up paint, daily cleaning, maintenance of carpets and flooring, etc. 

 Perform general maintenance work, as assigned, which may include painting, furniture repairs, 
drywall repairs, ceiling tiles, carpeting, floor tiles, replacement of lamps, ballasts, maintaining 
and/or replacing door hardware, etc.  

 Assist with general construction projects, which may include constructing fencing (wood & chain 
link), shade structures, shelving, roofs etc., in a safe manner using various hand and power tools. 

 Perform general plumbing work which may include inspecting/replacing plumbing fixtures, 
removing blockages to restroom/kitchen facilities & inspecting/repairing leaks. 

 Troubleshoot and repair electrical issues. Replace bulbs and ballasts as needed. 
 Assist with HVAC unit diagnosis and repairs. Respond to hot/cold calls and adjust temps as 

needed. Assist with the unit schedules, stop/start units according to conditions. Follow 
maintenance schedule to include timely filter changes. 

 Ensure that the grounds are maintained in a manner that exudes excellence. This includes keeping 
all areas mowed, edged, and trimmed. No eyesores. Ensure that exterior trash cans are emptied 
and that trash is picked up around campus. 

 Prepare fields for game day, including lining the fields. 
 Test, inspect and repair irrigation system. 
 Ensure trash is picked up around campus. 
 Manage the school’s vehicles ensuring that vehicles are ready to be used as scheduled.   



 Assure proper vehicle and equipment maintenance records are maintained: oil changes, repairs, 
mileage, log in each vehicle, gassed up, cleaning 

 Install equipment in each classroom prior to the first day of preplanning. 
 Perform monthly inspections of buildings, vehicles and equipment.  
 Handle the set up and tear down of school-sponsored events, which includes chapel, award 

ceremonies, open house, assemblies, programs, graduation, etc.  
 Handle work orders. 
 Handle in-house pest control. 
 Manage the key control system. 
 Manage all signage on both the interior of the building and the exterior of the building. 
 Assist with daily carpool traffic control as well as serve on the parking team for events, as needed. 

 
 

Physical Requirements 
 Repetitive bending and lifting 
 Lifting 5-100lbs 
 Crawling in confined spaces (under a modular, in an attic area) 
 Considerable walking during a given day over a 75 acre campus 
 Working on a ladder or a lift up to 75 feet in the air including roof tops 
 Working above your head painting or repairing items 
 Driving vehicles including a 15 passenger bus, van. 
 Working with heavy machinery including tractor, skid steer, concrete mixer 

 
Miscellaneous 

 Attend staff functions which may include Christmas party, pre-planning & post planning 
luncheons. 

 Attend morning devotion. 
 Handle any other responsibilities as assigned 

 
Supervised By/Reports To:   
Facilities Director 
 
Hours: 
12 Month Employee 
Monday-Friday, 7AM-4PM 
*summer hours may be adjusted. 


